OFFICE OF THE
MILITARY ACCOUNTANT GENERAL
Kashmir Road, Rawalpindi Cantt

No. [ANIOT4-XVII

June, 2024
The Dy, MAG Rawalpindi
All Controllers
Subject: A MANUAL ON STAFF WELFARE ORGANIZATION (EDITION-2022)

Please find enclosed herewith a copy of Establishment Division, Pakistan Public
Administration Research Centre Islamabad O.M No, 1/1/2021-Manuals dated 15/05/2024 received vide

Ministry of Defence U.O No. 8/22/Mise/D-18/2024/ dated 22/05/2024 for information and further
compliance. please,

—_ 5 t-l _—
(Muhammad Bashir)
Aceounts Officer (AN-I)

No. g b“ [AN/074-XVI_ dated. ,n2, //06/2024

Copy to:-

U./The Director (MIS), MAG Office, Rawalpindi with a request to place above information
on official website of PMAD with immediate effect please.

The Sl:c‘tinn Officer (D-7) Ministry of Defence Rawalpindi

The Section Officer (D-18) Ministry of Defence (Def. Div) Rawalpindi
The Accounts Officer (Automation) Local,

E\.}

The Accounts Officer Digital Library Cell (Local).
PS to the MLA.G,

APS to the Dy. MAG.

PA to the AM.A.G (Admin).

@, > B W g W

Accounts Officer (AN-I)
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Kindl find ench:sed herewih a copy of Establishmant Division, Pakistar
e Administration Resaarch Centte 0N No. 1/1/2021-Manuals da'=d 15" May, 2024

wawilt s enclos ureshon the above citer subject, for information =1d bther necessar,

| He=ase

—

: : Die Gen, 181, Islamabad

rveyol Ceneral, Survey of Fakistan, Rwo  Director (Admin) JSHQ, Chakdala, Rwp
o Mt ¢ Lands & Cantonment Deplt, Rwp SO Die (SD-1), GHC|, Rawalpind:

L Takestan Armned Services Board, Rwp  Director (Admin), NIHQ, Islamabad
L, Pakistan Maritime Securily Agency, K2t Director (Admin), Al1Q, islamabad

vy, FUGEIS (CG)) Oirectorate, Rwp NOU, Islamabad
o onf Del we. Ne 8/22/Misc’3-18/2024 dated 227° May, 2024

dra oy Wikematicts 1o
S I JSe1 IS uS Y, S, DS (Amy-C), BS (Budget). Diector (Legal). DCM
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- Croveriiment ol Pakistan
Secre l'i'{_;' Y7 Establisturent Division
A~ ~ Fakistan Public Administration
Y],' Research Centre

ASAH I, ik o “
No. 1/1/202 1-Ménual [slamiabad Lht»ff; May, 2024
a7
- ? OFFICE MEMORANDUM
;K Subject: - A MANUAL ON STAFF WELFARE ORGANIZATION (ETITION-2022).
E Y ’fk ‘ The undersigned is directed to say that in consonance of 'the Rules of Business,

5 A |1‘5r1 the Pakistan Public Admisistration Research Centre (PPARC) Establishment Division,
under its charter of duties, is responsible fior_comipilation and publication of Administrative/
Fuiablishment Codes and Manuals ete. -

i —

2 The Centre has published a number of Manuals and brought out their revised
editions. Under its charter of functions, PPARC has revised the-edition of -2 Mamuat-tn stail
Welfare L’)rgammmu__ﬂus Edtion-2022 witthe—very—obfestive [0 Taciitate the Federml
Munistries/Divisions and other Orgamzatrons— s verstormctmdes aiiThe latest amendments as

7 i 31" December, 2022, This Manual dispense: with acquaintance as smenities granted by Stafl
¢ Welfare Organization 10 Civil Servants during und post retirement. Sy
'. 3 This publication has already been put on the official website of Establishment

Division to be downloaded free of cost from www.establishment. gov,pk and far procurement of
hard copy. the indenting agency may kindly, censull PPART DY paying Fs W‘pﬁ”tnpv an the
preseribied challan form (spectuinen enclosed). Bequisitions may be addressed to:

'{ “Director (2M&P),
-~ PPARC, E:tablishment Division,
Ground Floor LG&RD Complex,
Sector (-5/2, Islamabad ™

[ k\. Under the head of aceount!
' "CO3-Mise. Receipt.
CO38-Othurs
C03853-5ale of Publications of (PPARC), Establishment Division,

=} Islamabae,"”

PR ! Mode of procuren ent for out stationed offices as well as for local offices located &
1 IRawalpindi/Islamabsd is given at the end in'the list of publications (pnclosed).

= This issues with the approval of Additional Secretartydl, E<tablishment Division,

;.t,;if{}' 1{\(—{) j{f

khkar Khan Hoti)

1
@!‘ Generul

Secrelury
8 | oA Llefonce Division,
Vo Rawnlpindi.
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TR-8 CENTRAL
(Treasury ruis 92) CHALLAN No.
Chaltan of cash paid nto the IIWHHBI!EH:
State Bank of Pakistan
- . To bé filled in by the Departmantal
To be fiked In by the ramitter Officer or the Treasuty
Nama [or gssigne
fiean) @l draes Full particuiers  Has o o it 10
By o b et ol Ihe remiitence Aemont i
¥ i ﬂ;:.mﬂm PR H.II"ﬂﬂl'f Aoy e Bank
tnoney is paid fit mny)
Nama s Pa
j ] { |
1 § S
. g5 = 5
Bl o E o E
p & § : 4 7 3
: 5 13 B E
HH IR
Signatura ﬁ i 3 Tal® r.E_i; E 4 £
*{kn wiorda) Rupsas To be usad only In the caie
of remittances 10 the Baik
ihrough Dopartmantal Officer of
e Traasury Officer
Fimcmywnd Payrmiant [n words) Rups s
Traanuses Accountant Traaaury Officas
Agant

..-“ﬂ‘



Government of Pakistan

. Establishmeant Division
. Pakistan Public Administration
Research Centre
LLE LT
sk, Name of Publication P'trg:)}.
| A Manual oo Staff Wellare Organizntion (Ed-2022] A /-
1 |secreinrist Insirnctions (Ed-2021) 600/~
3 Appointment, Promotion & Transfer Rules, 1973 (LLd-2016) JS5l/-
Revised Leave Rules (Ed-2015) 100r-
8 EstaCode (Ed-2015) 1050/-
€ A Manual an Oceupationnl Groups « Services (Ed-2014) SN/
o A Manual on Travelling Allownnce Rules (Ed-2013) 200/-
-t A Compendium of Laws and Rules Containing Efficiency and Discipline Rules (Fd-2012) 200/
1A Manual on Management of Public Record and State Documents (Bd-2012) 100-
by A Manual on Benevolent & Group lusurance, Benefits (Ed-2010) 1~
|11 [The Establishment Manual (Ed-1992) Out of S ock
1: (A Compendium of Services Laws and Rules (Ed-2003) 150/
1§ A Hand Book for DD('s (Ed-2001) Upder Review
11 |[Common Services Manual Vol-1 (Ec-1997) Under Review
15 |Common Services Muanual Vol-11 (£d-2003) - 160/
'_—I 1 1A Moapunl of Pension Procedures (Ed-2006) e 145/-
17 A Guide to Performance Evaluation (Ed-2004) Oat of S ock
14 |[Compendium ol Law: Applicable (0 Federal Government Emplovees { Ed-1990) Ot of S ock
17 [Compendivm of Rules Applicable ta Federal Government Employees (Ed-1992) Out of Swock
10 |A Hand Book on Autonomaous Bodies (Ed-1989) 120
21 [Relerence Book on Awtonomous Bodies (Ed-1989) 160/-
11 Covernment nnd Administration in Pakistan (Reprint-2003) S0,
23 |National Strategy for Administration (Reprint-200.1) 70/~
21 Clvil Services in Pakistan (Reprini-2003) Out of Stck
25 |Evolution of Pakistan s Adminlstrative System (Reprint-2003) 261
24 |Bibliograpby Pak. Government and Administration Vol-1-111 V60
21 |Bibliography Pak. Government and Administration Vol-111-A (Ed-1987) 40/-
24 |Biblicgraphy Pul. Government and Administration Vol-1V (Ed-1983) 50~
29 |F.G. Civil Servants Census (Reprini-1989) 100/
A0 |Administration Journal 1o,
31 |Second Census of Employees of Autonomous Bodies/Corpovations 1oy
3! |How to Supervise Workers at Work (Reprini-2006) 135/

Mgre
il. Tae Publications are avallable/supplied on receipt of payment from the Sales Depot of PPARC at Ground Floor Lacal

Goviernment & Rural Development Complex, Sector G-5/2, Islamabad.

i}, Ir. Case of Offices Located Al Islamabad/Rawalpindi.

Threugh Treasury Challan against the payment deposited In NBP, (Main Branch) Civic Centre, Melody, lslamabad or State
Banl. of Pakistan in the following head of Account:-

"CO3-Misc. Receipt.
Co3i-Others
C03153-5ale of Publications of {(PPARC), Establishment Divisian, Islamabad.”
). In Case of Out Stationed Offices. A
Through a Bank Draft In favour of the DDO,PPARC, Establishmant Divislon,Islamabad. -
Vender No. 30005024 [PPARC),
Aamir Sultan)
Printing Office!
051-9210765
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